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1. O0mue moJ1oKeHus

1.1. Hacrosiiee moyox)eHUe perjaMeHTHPYEeT AesSTeNbHOCTh Oubmmoreku YOV
[IpaBocnaBHas mkona (jgajiee — 00pa3zoBaTesibHasi OpraHu3aIus).

1.2. Hacrosiiee nosjoxeHue pa3padoTaHO B COOTBETCTBUH C:

- @enepanbHbiM 3aKOHOM OT 29.12.2012 Ne 273-®3 «0O0 oOpa3oBaHuH B
Poccuiickon @enepauumny;

-npukazoM MuskynsTypbl OT 08.10.2012 Ne 1077 «O06 ytBepxkaenun Ilopsaka
ydeTa JOKYMEHTOB, BXOJSIIUX B COCTaB OMOIMOTeYHOr0 (hOH/Ia» C yUYETOM MUChMa
Muno6pazoBanus ot 23.03.2004 Ne 14-51-70/13 «O IlpuMepHOM IOJOKEHUHU O
OoubMoTeKke 00111e00Pa30BaATEIIHLHOTO YUPEKICHUS,;

- Merognueckux pexomengauuii OI'BHY «HIIb um. K.JI. YmmHckoro» ot
31.05.2017;

- @epepanbHOro 3akona ot 25.07.2002 Ne 114-®3 «O mnpoTuBOIEHCTBUN
AKCTPEMHUCTCKOMN JAESITETbHOCTH.

1.3. bubnmuoreka sBisieTcsi CTpyKTypHbIM ToapasaenenneM YOV IlpaBocnaBHOM
IIIKOJIBI, CO3JJaHHBIM B IEJISX O0ECreYeHHs MpaBa y4aCTHUKOB 00pa30BaTeILHOTO
mpoliecca Ha OecCIUlaTHOE TMOJb30BaHHE OMOIMOTEUHO-UH(GOPMAIIMOHHBIMU
pecypcamu.

1.4. Tlopsnok mNoOJIb30BaHUSI MCTOYHUKAMU WHGOpMAIMHM, MEepeYeHb OCHOBHBIX
YCIIYT U YCJIOBHS UX MPEJOCTABJICHUS ONPEACISIIOTCS HACTOSIIIUM TOJIOKEHUEM O



OnOMMoTeKe W TMpaBWIAMH TOJb30BaHHUS OWOIUOTEKOM, YTBEPKIACHHBIMH
pyKoBoaMTENIeM 00pa30BaTeIbHON OpraHU3allUu.

1.5. Opranuzainusi 00CITyKMBaHUSI YYaCTHHUKOB 0Opa30BaTENIbHOTO Ipollecca
MPOU3BOJMUTCS B COOTBETCTBUM C TIpaBUJIaMU TEXHUKH O€30MaCHOCTH U
MIPOTHUBOIIOKAPHBIMHU, CAHUTAPHO-TUTHCHHYECKUMU TPEOOBAHUSIMH.

2. lenu, 3agaun, QyHKIIUN OMOTHOTEKH

2.1. Uenn 6uOAMOTEKH COOTBETCTBYIOT IIEJISIM 00pa3oBaTEeNbHON OpraHU3allud U
BKJIIOYAIOT B C€OsI B TOM UHUCIIE:

- hopMupoBaHUE OOIIEH KYJIbTYphl JUYHOCTHA O0YUYaIOIIMXCS HA OCHOBE YCBOCHHM S
coJiep>KaHusi OCHOBHBIX 00111e00pa30BaTeIbHBIX TPOrPaMM;

-UX aJanTaius K )KU3HU B OOIIECTBE;

- CO3/JaHH€ OCHOBBI JUIsI OCO3HAHHOI'O BHIOOpAa W TOCIEAYIOIIEr0 OCBOCHHS
po(hecCHOHANBHBIX 00Pa30BaTEIbHBIX MPOTPAMM;

- BOCITUTaHHE TPAKIAHCTBEHHOCTH, TPY/I0JIFO0MS, YBOKEHHUS K ITpaBaM U cBOOOIaM
yeJoBeKa, JIIOOBU K OKpYy»Karoliel npupoje, Poaune, ceMbe;

- (hopmupoBaHHe 310pOBOTO 00pa3a KU3HU.

2.2. 3amauamMu OMOINOTEKH SABIISTFOTCS:

-o0ecrieueHue y4yaCTHHKaM 00pa30oBaTEIbHOTO IIpolecca — oOydaromumMmcs,
MeJarornueckuM  pabOTHUKAM, POAUTENSIM  (3aKOHHBIM  MPEACTABUTEIISIM)
oOyuyaronuxcs (Jajnee — MOJIb30BaTENsIM) — JOCTyNa K MHGOpMAaIMU, 3HAHUM,
UAesIM, KyJbTypHBIM IICHHOCTSIM TOCPEICTBOM HCIOJIB30BAaHUS OMOIMOTEYHO-
MH(POPMAITMOHHBIX PECYPCOB 00pa30BaTEIbLHON OpraHU3aluu;

-BOCIIUTAaHUE KYJIbTYPHOTO U TPAXKIAHCKOTO CaMOCO3HAHUS, IOMOIIb B
coLMaIn3auy 00y4aroierocs, pa3BUTUU €ro TBOPUYECKOro MOTEHIINANA,
-pUBJICYeHNE OOYYalOIMXCS K  CHCTEMAaTHYeCKOMY YTEHHIO  y4eOHOH,
XyA0KECTBEHHOW, HAYYHO-TIONMYJIAPHOU JIUTEPATYPHI;

-COACMCTBHE  Pa3BUTHIO  TIO3HABATEIbHBIX HMHTEPECOB W  CIOCOOHOCTEH
oOyyJarommxcs;

-popMUpOBaHHE HABHIKOB  HE3aBHCHMOTO  OMOTMOTEYHOTO  IMOJIH30BATEI,
oOy4YeHHE MMOUCKY, 0TOOPY U KPUTHUUECKOM OlIeHKE MHGOPMAIIHH;

-COZICMCTBHE MEJAaroruueckuM pabOTHUKAM B MOAOOpPE Hay4YHO-METOIUYECKON
JUTEPATYPHI, UHHOPMHUPOBAHUE O HOBBIX MOCTYIJICHUSX B OMOIMOTEUHBIN (POHT;
-COBEpPILICHCTBOBAHME TMPEJOCTABISEMBbIX OHOMMOTEKONW yCIYyr Ha OCHOBE
BHEJIPCHUS HOBBIX HMH(POPMAIMOHHBIX TEXHOJOTHH H  KOMITBIOTEpHU3AIUU
OuOIMOTEeYHO-MH(GOPMALIMOHHBIX ~ TPOLEccOoB,  (popMupoBaHue  KOM(OPTHOM
OMOJIMOTEUHOMN CpEIbI.

2.3. bubnuoTteka BBHIOIHSET CAEAYIONUUE (PYHKITHH:

2.3.1. ®opmupyer  doHm  OHOIMOTEUYHO-UH(MOPMAITMOHHBIX  PECYPCOB
00pa30BaTEeNbHON OpraHU3aAIIH:



- KOMIUICKTYEeT OCHOBHOW (OHI ydeOHBIMHU, XYJA0KECTBCHHBIMH, HAyYHBIMH,
CIIPABOYHBIMU, MEIarOTUYECKUMH U HAYYHO-TIONYJIIPHBIMU JIOKYMEHTaMH;

- y4acTBYeT B KOMIUIEKTOBAaHUU CICIHAIM3UPOBAHHOTO (hOHAA yueOHHKaAMU W3
yyciia BXOASIUX B (QeAepalbHblil IMepeyeHb Y4YeOHUKOB, JOMYIICHHBIX K
UCIIOJIb30BAHUIO TIPH pealn3aliil MUMEIOIIUX TOCYJApPCTBEHHYIO aKKPEIUTAIHIO
00pa30BaTEeNbHBIX MPOrPaMM HAYaJIbHOTO OOIIET0, OCHOBHOTO OOIIET0, CPEIHETO
obmero oOpa3oBaHHs, ¥  y4eOHBIMH  TOCOOMSIMH, JOMYIIEHHBIMU K
UCIIOJIb30BAaHUIO MIPU pealin3allii yKa3aHHBIX 00pa30BaTeNbHBIX MPOTpaMM;

- aKKyMyJaupyeT (OHJI JOKYMEHTOB, CO3/laBaéMbiXx B 00pa3oBaTelbHOMN
opranuzanuu (myoaukauii 1 padoT MeAaroroB 0O0pa3oBaTENbHONW OpraHu3alluiy,
JYYIIUX HAYYHBIX paboT U pedepaToB yyaniuxcs 1 Jip.);

- OCYIIECTBIISET pa3MeIIeHne, OPTaHU3AIHNI0 U COXPAHHOCTh TOKYMEHTOB;
OpraHu3yeT U BEAET CIIPaBOYHO-OMOIMorpadpruueckuil anmnapar.

2.3.2. OcymectBasier auddepeHInpoBaHHOE OUOIMOTEYHO-UH(OPMALIMOHHOE
oOcy’KMBaHUE O0y4YarOIINXCA:

- IPEJI0CTABIISIET UHPOPMAIIMOHHBIE PECYPCHI HA PA3IMYHBIX HOCUTEISIX;

- opraHu3yer oOyuyeHHe HaBbIKAM HE3aBHCUMOI'O OMOIMOTEUHOrO MOJIb30BaTENs U
noTpeduTes HHGOPMAaIIMK, COACHUCTBYET UHTETPAIIMN KOMIUIEKCA 3HAHUN, YMEHUHN
Y HaBBIKOB PabOTHI C KHUTOW U UHPOpMaIUEH;

- OKa3bIBaeT MH(OPMALMOHHYIO TONJEPKKY B PEIICHUU 3aad, BOSHUKAIOUINX B
nporecce ydeOHOW, caMOoOOpa3oBaTe€bHOW W JOCYTrOBOM  JESATEIbHOCTH
00y4Jarommxcs.

-COAICMCTBYET MeNaroru4eckuM padOTHUKAM B OpraHu3aluy 00pa3oBaTENIbHOTO
mporiecca u Jocyra 00y4Jarommxcs.

2.3.3. OcymectBaser auddepeHInpoBaHHOE OHOINOTEYHO-UH(OPMAIIMOHHOE
oOCTy>KMBaHHE MEIarornyecKux pabOTHUKOB:

- BBUIBISIET WH(POpPMAIMOHHBIE TOTPEOHOCTH H  YIOBJETBOPSET 3amlpocCHhl,
CBsI3aHHBIE C 00yYEeHUEM, BOCTUTAHUEM O0YYAIOIINXCS;

- coaeicTByeT MpPOo(ecCHOHATFHOW KOMIETCHIIMM TeAaroroB, TOBBIIICHUIO
KBTI (PUKAIINU, TTPOBEICHHUIO aTTECTAINH;

- OCYIIECTBIIAET Tekyliee WHGOpMUpOBaHHE (0030pbI HOBBIX TOCTYIUICHUN W
myOnuKarmii);

- CHOCOOCTBYET MPOBEICHUIO 3aHATHA MO (POPMUPOBAHUIO HHPOPMAITMOHHOM
KyJbTYpbl OOydYalomuxcsi, SBIsSeTcs 0a30i s TMPOBENEHHUS MPAKTHIECKHX
3aHATHI 110 paboTe ¢ THPOPMALIMOHHBIMU PECYPCAMHU.

2.3.4. OcymectBasier auddepeHnpoBaHHOE OUOINOTEYHO-MH(OPMALIMOHHOE
oOCITy’)kKMBaHHE poIUTENeH (3aKOHHBIX MPEACTABUTENEH ) 00yUarOIUXCS:
YIIOBJETBOPSIET 3aMPOCHI MOJIb30BATENEH U HHPOPMHUPYET O HOBBIX MOCTYIUICHHUIX
B OMOJINOTEKY;



KOHCYJIBTHPYET 10 BOIIPOCaM YYCOHBIX U3JaHUN I 00yJaIOmuXCsl.

3. Opranuzanus JesTeIbHOCTH OUOIMOTEKH

3.1. OOmee pyKOBOACTBO JEATEIBLHOCTHIO  OHOJMOTEKHM  OCYIIECTBIISIET
PYKOBOAMTEIH 00pa30BaTEIbHON OpraHU3alltu.

3.2. HemocpencTBeHHOE pyKOBOACTBO OMOIMOTEKOM OCYIIECTBIISICT OMOINOTEKAPh
KOTOPBIN Ha3HAYAeTCS PYKOBOJAUTENIEM 00pa30BaTeIbHON OpraHU3aIiHy.

3.3. bubnuotekapb HeceT OTBETCTBEHHOCTh B MpEJENax CBOCH KOMIIETECHIMH 3a
OpPTaHU3AlMIO U PE3YJIbTaThl ICSITEILHOCTH OMOIMOTEKH.

3.4. bubnumotrexkapp  pazpabaThiBaeT MW  IPEACTABISACT  PYKOBOIAUTEIIO
o0pa3oBaTeabHON OpraHU3alliy Ha YTBEPKIECHUE CIEIYIONUE JOKYMEHTHI:
-II0JIOJKEHHE O OMOJIMOTEKE,

-[paBuJia MOJIb30BaHUsI OMOJINOTEKOM;

-IJTAHOBO-OTYETHYIO TOKYMEHTAIIHIO.

3.5. B coctaB OMOIMOTEKU BXOIUT: a0OHEMEHT U OTIEN YYEOHUKOB.

3.6. bubnuoreyHo-MHPOPMALMOHHOE  OOCIY)KMBaHHUE  OCYILECTBIAECTCS B
COOTBETCTBHUM C TIUIAaHAMH pabOThl OMONMOTEKM U PEKUMOM  PabOTHhI
o0pa3oBaTeIbHON OpraHu3aIuu.

3.7. Pexxum paboThl OMOJMOTEKHU OMPENETSETCS C Y4YeTOM pekruMa paboThI
o0pa30oBaTeIbHON OpraHu3anuu.

4. Yuer nocTyIsieHus: ¥ BbIOBITUSL JOKYMEHTOB OMOIMOTEYHOro poHaAa

4.1. Ilpuem nokymMeHTOB B (POHT OUOIUOTEKH BKIIIOUAET CJICIYIOIINE ONEepPaLIUH:
-CBEpKa TMOCTYIUICHUH C TEePBUYHBIM YYETHBIM JOKYMEHTOM (HakKJIagHas, akT),
BKJIFOYAIOIINM CIUCOK MOCTYIMUBIINX JIOKYMEHTOB;

-perucTpaiys MOCTYMUBIINX JOKYMEHTOB B PETUCTpPaX CyMMAapHOTO, TPYIIIOBOTO
u wuHauBuayaidbHoro yuera (I'OCT 7.0.93-2015 «bubnuoteunsiit  QoH.
TexHonorus GopMupoBaHus»).

4.2. Ilpu NONOJHEHUH OCHOBHOTO OMOIMOTEUHOT0 (hOHIa HEOOXOIMMO COOTI0IATh
TpeboBanuss ~ DenepanbHoro 3akoHa ot 25.07.2002 Ne  114-®3 «O
MIPOTUBOJICHCTBUH DKCTPEMHUCTCKON JEATENHHOCTH». JJOKyMEHTBI, BKIIIOUCHHEIC B
denepaibHBI  COMCOK  AKCTPEMUCTCKUX MmaTepuainoB (mamee — DOCOM),
OITyOJIMKOBAHHBII Ha oduImaTLHOM caiite MuHrocta
(http://minjust.ru/ru/extremist-materials)

npruoOpeTaTh 3alpenieHo, IPH BRISIBICHUH UX B (DOHJIE — U3BIMATH U3 JIOCTYTIA.

4.3. Yuer 1 06paboTka TOKYMEHTOB OMOJIMOTEUHOTO (POH .

4.3.1. Yyer u 00paboTka JOKYMEHTOB OCHOBHOTO (POHJA OCYIIECTBISIETCS
WHAMBUIYAJIbHBIM cIIOCOOOM. CBeAEHHsI O MOCTYNMBIIMX MEYATHBIX JTOKYMEHTAX
BHOCSTCS B « KHUT'Y HHBEHTapHOTO yueTa JOKYMEHTOB OCHOBHOTO (hOHJIa».
[TocTynuBmIMM TOKyMEHTaM NPUCBAUBAIOT WHIMBUAYAIbHBIA PETUCTPALMOHHBIN

HOMEp (MHBEHTapHbII HOMEp WM WHOW 3HAK, HPHUHATBIA B Ka4yeCTBE
4
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PErucTpallMOHHOTO HOMEpa, CUCTEMHBIN HOMEP JISl 3JIEKTPOHHBIX TOKYMEHTOB) U
mudp XpaHeHUs.

Peructpanronsnsie Homepa U MHUQppPbl OTMEYAIOT B UHBEHTAPHOM KHUTE.

Bce ok3eMIuisipel NPUHATBIX — W3AaHUM  mremmnentororcs.  [remmens ¢
HAaMMEHOBaHHEM OOpa30BaTEIbHON OpraHU3alMu JOJDKEH OBITh IPSIMOYTOJBHON
dbopmpbl, pazmepoM He Oosbie yem 1,5 X 4 cm.

[IITemnenb cTaBUTCS HA 0OOPOTE TUTYJIBHOTO JIUCTA (TP OTCYTCTBUU THTYJIBHOTO
JUCTa — Ha TEpPBOM CTpaHMIIE TEKCTa MOJ 3arjaBueM), Ha 17-i cTpaHuile MO
TEKCTOM B JIEBOM HWKHEM YTy U Ha 000pOTe KaxKIoro mnpuioxkenus. Ha
OpomIopax M KypHajiax IITEMIIEIb CTABUTCS TOJBKO Ha OOJIOKKE WIIM HA TIEPBOM
CTpaHUIIE TEKCTA.

4.3.2. Yyet u 00paboTKa creruain3upoBaHHOro (HoHa.

Crnennanu3upoBaHHbI (POHJ YUYUTHIBAETCA U XPAHUTCA OTAEIBHO OT OCHOBHOTO
OonbnuoTedHoro QoHaa. Y4er JOKYMEHTOB CHEIHMAIM3UPOBAHHOrO (OoHAA, KaK
MHOTO3K3EMIUISIPHOM JIUTEPATYPBI, OCYIIECTBISECTCA TPYIIOBBIM CIIOCOOOM U
orpaxkaercs B «KuHure mHBeHTapHOro ydera yudeOHoro ¢onna». TexHuueckas
00paboTKa JOKYMEHTOB IpPeIyCMaTPUBAET MPOCTABICHUE HAa KaXXKJIOM JOKYMEHTE
mrreMienst OuOIMOTEKN B COOTBETCTBUU C IMMyHKTOM 4.3.1 HAaCTOSIILIErO MOJIOKEHUS.
4.4. BoiObITHE TOKYMEHTOB OUOIMOTEUHOTO (hOHAA.

4.4.1. llpuuuHbl, O KOTOPBIM JIOKYMEHT MOXET OBITh BBIBEJIEH M3 COCTaBa
oubsmoreyHoro (oHIa, BKIOYAIOT B TOM YHCJIE BETXOCTh, AC(HEKTHOCTD,
yCTapenocTh MO  CoAepXkaHuio, yTpary. HckiodyeHue JIOKyMEHTa U3
OoubnuoreuHoro (QoHmAa TMPOBOIMUTCA HA OCHOBAaHMM aHAlM3a COCTaBa
OoubmuoTedyHoro (GoHAa U pe3yabTaTOB €ro MPOBEPKH.

4.4.2. Ilon BETXOCThIO IOKYMEHTA MOHUMAIOT PE3YIbTAT €CTECTBEHHOTO CTAPEHUs
WIN (PU3MYECKOro U3HOCA JOKYMEHTA.

4.4.3. Ilon nedeKTHOCTHIO JOKYMEHTA MOHUMAIOT YACTUYHYIO WJIHM TIOJIHYIO YTpaTy
HKCILTYyaTAlIMOHHBIX KAYeCTB JOKYMEHTA B pE3yJIbTaTe BHEITHETO BO3IECHCTBHUS.
4.4.4. Tlox ycTapenaoCThblO MO COJACPKAHUIO TMOHUMAIOT MOTEPI0 AKTYyaJlbHOCTH
TEMaTHKH, HOJITBEPKIAEMYIO OTCYTCTBHEM cripoca quTaTesnei,
HEBOCTPEOOBAHHOCTHIO B MepepaclpeiesieHU U peali3alni.

4.4.5. Tlon yTpaToil TOKyMEHTa MOHUMAIOT €T0 OTCYTCTBUE B (POHIE OMOIMOTEKU
0 MPUYMHAM TOTEPH, XUIICHUS, OCACTBUIM CTUXUITHOIO, TEXHOTC€HHOIO (B TOM
YHCJIe XaKePCKOW aTakh U HEBOCCTAHOBUMOTO COOS 3JIEKTPOHHOTO 000PYI0BaHUS)
WM COLMAJILHOTO XapaKTepa, 0 HEYCTaHOBJICHHOW MPUYHHE.

4.4.6. ITpouiecc UCKITIOYEHHUS TOKYMEHTOB U3 (POoH1a OUOIMOTEKN OCYIIECTBISAETCA
B coorBercTBUM ¢ llopdnkoM y4era [OKYMEHTOB, BXOJSLIMX B COCTaB
oubnnoTeyHoro (Gouma, yTBEepKAeHHBIM Mpuka3oM MunkynbTypsl oT 08.10.2012
Ne 1077.



4.4.7. BpIObITHE TOKYMEHTOB OMOJIMOTEUHOTO (POHIA MPOU3BOIUTCS B pe3yibTare
UX CIHCAaHMS KOMHCCHEH, CO3JIlaHHOM pyKOBOAMUTENIeM 00pa3oBaTebHON
OpraHu3alluu.

4.4.8. YTunuzanus COMCaHHBIX JOKYMEHTOB OUOIMOTeYyHOTO (hOHAA MPOU3BOIUTCS
B COOTBETCTBUU C 3aKOHOAATENBCTBOM PD.

5. IIpoBepka HOKYMEHTOB OMOIMOTEYHOTO (POH 1A

5.1. IlnaHoBasi mpoBepKa MTOKYMEHTOB OMONMMOTEYHOTrO (DOHIA MPOBOIUTCS C
NEPUOANYHOCTBIO OJIMH pa3 B TMATh JIET HAa OCHOBAaHWHU TIpaduka MPOBEPKH,
YTBEPKJIEHHOTO 3aBEAYIOMIUM OUOIHMOTEKOM.

5.2. BHemiaHOBasi MpoBepKa JJOKYMEHTOB OMOIHOTEYHOTO (hOoHAA MPOU3BOJAUTCS B
00s513aTeIbHOM MOPSJIKE:

IIPU BBISIBJICHUH (PAKTOB XUILECHHUS, 3II0YIOTPEOICHHS WIIM TOPYU JOKYMEHTOB;

B CIIy4a€ CTUXMIHOrO OE€ACTBHS, MOXKapa WIA JAPYTUX YPE3BbIYAHBIX CUTyalUH,
BBI3BaHHBIX IKCTPEMAIBHBIMH YCIOBUIMU;

IPU peopraHu3aliii Wi JUKBUIALNHA 00pa30BaTEIbHOW OpraHU3aliH.

5.3. IIpoBepka QoHIa Ha MPEAMET HAIUYUS B HEM JOKYMEHTOB, BKJIIOYECHHBIX B
OCOM, npoBOAUTCS:

IIPU OCTYIUIEHUH HOBBIX IOKYMEHTOB B (DOHJI;

CUCTEMaTUYeCKU (HE peke OJHOro pasza B TpU Mecsua) myrem cepku PCOM co
CIpaBOYHO-OMOIMOrpadguyeckumM amnmapaTrom (HoH1a OUOINOTEKH.

5.4. Ilo uroram npoBepKu OMOIMOTEKAPh COCTABJISIET aKT, MOJMUCHIBACT U XPAHUT
ero B OMOJIMOTEKE B TEUEHUE CPOKA, YCTAHOBIIEHHOIO HOMEHKIIATypol fen. B akre
YKa3bIBAKOTCSI HOMED U J1aTa aKTa MPeabLAYIIEN IPOBEPKH.

5.5. Jlna mpoBepku OubOIMOTEYHOro (PoHIAa 00pa3oBaTENbHON OpraHU3aIMU Ha
MpEeIMET HAJIMYUS B HEM JJOKYMEHTOB, BKIIOUeHHBIX B @COM, B 00pazoBarenbHOM
OpraHu3aluu co3gaerca crnenuanbHas Komuccuss mo cBepke OHMOIMOTEUHOTO
bonna c DeaepanbHbIM CIHUCKOM 3KCTPEMHUCTCKUX MAaTE€pHANIOB, BBISBICHUIO,
U3BATHIO U YHUUTOXKEHHUIO SKCTPEMUCTCKUX MaTepuanoB (manee — Komuccus mo
MPOBEPKE HKCTPEMUCTCKUX MATEpPUAJIOB), KOTOpash CHUCTEMaTU4YeCKH (HE pexe
OJTHOTO pa3a B TPU MecCSIla) OCYIIECTBISET MPOBEPKY OmOmmoredHoro (oHaa
oOpa3oBaTeNbHOM OpraHU3alMid Ha MpeIMeT HaJIW4YUs B HEM JOKYMEHTOB,
BKIIOUeHHBIX B @DPCOM, nyrem cBepku PCOM  co  crpaBOYHO-
oubnuorpaduyueckum ammapaTom GoH/A.

[Ipu BBIABIEHUU JOKYMEHTA, BKIOUEHHOr0o B @COM, Ha sTane KOMIUIEKTOBAHUS
dboHIa yKa3aHHBIN TOKYMEHT HE MOJUJICKHUT BKIIOUCHHUIO B OMOJIMOTEUHBIA (DOHT
o0Opa3oBaTeIbHON OpraHu3aluu.

B ciydae BbIsIBIIEHUS TOKYMEHTA, BKIOUYEHHOTO B @COM U ye HaxoHsIerocs B
donne 6ubIMOTEKH 00pa30BaTENbHON OpraHU3alluU, JOKYMEHT UCKIIIOYAeTCs U3
O6ubArOTEeYHOrO (QOH/IA U MOICKUT YHUUTOKECHHUIO.



6. [Topsimok moap30BaHUs OMOIHOTEKON

6.1. 3amuce oOydarommxcss 00pa3oBaTeIbHOM OpraHu3alud B OHOIUOTEKY
MPOU3BOJMUTCS IO CIIMCOYHOMY COCTaBy Killacca B WHAMBUAYAJIbHOM MOPSIKE,
NeJaroru4eckux U UHbIX pabOTHUKOB 00pa30BaTENIbHON OpraHu3aluu, poauTenei
(MHBIX ~ 3aKOHHBIX  MpEACTaBUTENEH) OOydJaromuxcss — IO  IacropTy.
[lepepeructparus monb3oBateneit ONOIMOTEKN TPOUZBOAUTCS €KETOIHO.

6.2. JIOKyMEHTOM, TIOATBEPXKIAIONIAM TPABO TIOJB30BAaHUS OHMOIMOTEKOH,
SBJISICTCSI YUTATENbCKUN opmysip. Uurarenbckuit Gopmymsip GUKCUpPyeT AaTy
BbIJIaUU TOJIH30BATEINIO TOKYMEHTOB U3 (OHJIa OMOIMOTEKH U MX BO3BPAILICHUS B
OMOJIMOTEKY.

6.3. Ilopsimok nmosib30BaHUsI A0OHEMEHTOM:

6.3.1. [Tomp30oBaTenM UMEKT MPABO MOJYYUTh HA IOM M3 MHOTOTOMHBIX M3JIaHUU
He 0oJiee IBYX JOKYMEHTOB OJJHOBPEMEHHO.

6.3.2. MakcumanbHbIE CPOKH NOJIB30BAHUS JOKYMEHTAMM:

y4eOHUKH, Y4EOHbIE TOCOOUS — YUEOHBIN TOI;

Hay4YHO-TIOMYJISIpHAsA, IO3HABATEIbHAS, XYyIOXKECTBEHHAs JUTEpaTypa — OJHH
MECHILL;

MEPUOANYECKHUE U3JaHNUs, U3JaHUs MMOBBIIEHHOIO cpoca — 15 THel.

6.3.3. Ilomp30oBaTen MOTyT IPOJINTH CPOK MOJIb30BAHUS JOKYMEHTAMH, €CJIU Ha
HUX OTCYTCTBYET CIIPOC CO CTOPOHBI IPYTUX MOJIb30BATEIEH.

6.4. IlopsinoK MOIB30BaHUS YUTAIBHBIM 3aJI0M.

6.4.1. JlokyMeHTBI, peIHa3HAYEHHbIE JJIs1 pa00OThl B YUTAJIBHOM 3ajie, Ha JJOM He
BBIJIAFOTCSL.

6.4.2. DHUUKIONEIUH, CIPABOYHUKHU, PEIKHE, IIEHHbIE M HMEIOIIUECS B
CAMHCTBEHHOM OJK3EMIUISIPE JOKYMEHTHI BBIJAIOTCS TOJBKO JJisi paloThl B
YUTAJIBLHOM 3aJI€.

6.5. [Topsgok paboOThI C KOMITBIOTEPOM, PACIIOJIOKEHHBIM B OMOJIMOTEKE.

6.5.1. Pabota ¢ KOMIBIOTEPOM YYAaCTHHKOB OOpa3oBaTEIbHOrO Mpolecca
MPOU3BOJIUTCS 1O TpaduKy, YTBEPKIACHHOMY PYKOBOJWTENIEM 00pa3oBaTelbHON
OpraHu3allid, U B IPUCYTCTBUH COTPYIHNUKA OUOIMOTEKH.

6.5.2. Paspemaercss paboTa 3a OJHUM TMEPCOHATBHBIM KOMITBIOTEPOM HE OoJiee
JIBYX Y€JIOBEK OJJTHOBPEMEHHO.

6.5.3. Tlo Bcem Bompocam TmOHWCKa HHPOPMAIUA B HHTEPHETE IMOJH30BATEND
JIOJDKEH o0paimarhcsi K pabOTHUKY OWOIMOTEKM; 3ampeniaeTcsi oOpalieHue K
pecypcaM MHTEpHETA, MPEIoIaralliuM OIIaTy.

6.5.4. PaGora Cc KOMIOBIOTEPOM TMPOU3BOJUTCS COTJACHO YTBEPKIESHHBIM
CaHUTAPHO-TUTUCHUYECKUM TPEOOBAHUSIM.

7. IIpaBa 1 00s13aHHOCTH OUOIMOTEKH

7.1. PaboTHUKYM OMOIMOTEKH UMEIOT MPaBo:



CaMOCTOSITENILHO ~ BbIOMpaTh (OPMBI, CpeAcTBa M METOIbl  OHOIMOTEYHO-
WH(OPMAIMOHHOTO  OOCIYKMBaHUA 00pa30BaTEIbHOTO M  BOCIHUTATEIHLHOTO
MPOLIECCOB B COOTBETCTBUU C INEMSIMU M 3aJayaMH, YKa3aHHbBIMH B YCTaBe
o0pa3oBaTeIbHON OPraHU3alluy U TOJI0KEHUH 0 OMOJINOTEKE;

IPOBOJAUTH B YCTAaHOBJIECHHOM TMOpSJKE (paKyabTaTHUBHBIC 3aHATHSA, YPOKH U
KPY>KKH ~ OHOIMOTeYHO-OnOanorpaguueckux 3HaHMM W HUHOOPMALMOHHOU
KYJbTYPHI,

OTIPEAETSATH UCTOYHUKH KOMIUIEKTOBAHUS HH(POPMAIIMOHHBIX PECYPCOB;

U3bIMaTh W PEAIU30BBIBATh JIOKYMEHTHI H3 (OHJOB B COOTBETCTBUU C
HHCTPYKIHEH 10 yueTy Oubiroreuynoro GoHma;

y4yacTBOBaTh B YIpaBiI€HUMM OOpa30BaTE€IbHOW OpraHuM3allud B  MOPAJIKE,
OTIPE/ICTIIEMOM YCTaBOM,;

y4acTBOBaTh B COOTBETCTBUM C 3aKOHOAATeNbCTBOM P®D B pabore OMOIMOTEUHBIX
acCOIMaINU WA COI030B.

7.2. PaboTHUKM OUOIMOTEK OOS3aHBbI:

o0ecreunTh IMO0JIb30BATEISIM BO3MOXKHOCTh pabOThl € HMH(POPMAIMOHHBIMU
pecypcaMu OMOINOTEKH;

MH(POPMHUPOBATH I0JIb30BATENIEH 0 BUAAX MPENOCTABIAEMbIX OMOIMOTEKON YCIyT;
OCYUIECTBJISITh IUIAHOBBIE M BHEIUIAHOBBIE NPOBEPKH OuOIMoTeyHoro (oHna,
PEryJIIPHO OCYIIECTBIATh MPOBEPKY OuOIMOTEYHOro (oHaa 00pa3zoBaTeIbHOU
OpraHu3alyy Ha MPEAMET HATMYUs B HEM JIOKYMEHTOB, BKIIOUEHHBIX B DCOM;
dbopmupoBath (OHABI B COOTBETCTBHUM C YTBEPKICHHBIMU (eaepabHbIMU
NEepeyHsIMU Y4eOHBIX H3/1aHUM, OCHOBHBIMH 00pa3oBaTeNIbHBIMH IpOrpaMMaMu
o0Opa3oBaTeNbHON OpraHu3alluy, UHTEpecaMu, MOTPEOHOCTAMU U 3allpocaMu BCexX
KaTeropuu IoJjb30BaTelIe;

COBEPIIICHCTBOBAaTh  MH(pOpMAIIMOHHO-OMOIMorpaduyeckoe ©u  OMOJIMOTEUHOE
oOcCTy>)KMBaHHE MOJIb30BATENEH;

o0ecrieunBaTh COXPAaHHOCTh HCIIOJNB30BaHMUS HOCUTENEW wuHpopMammu, ux
CHCTEMAaTH3aIINIO, Pa3MEIICHUE U XpaHEHHE,

obecrieunBaTh peKUM pabOThI B COOTBETCTBHH C TOTPEOHOCTSIMU IOJIb30BATEIICH 1
paboToi 00pa30BaTEILHOM OPraHU3AIINH;

OTYUTHIBATBCS B YCTAHOBJIEHHOM  TOpSAAKE  Meped  PYKOBOAMUTEIEM
o0Opa3oBaTeILHON OpraHu3alliH.

8. IIpaBa u 00s3aHHOCTH TOJIb30BaTENICH OMOINOTEKN

8.1. ITonp3oBarenu OMOIMOTEKU UMEIOT MPABO:

nojayyaTb TONHYH HHGOpPMAIUIO O cocTaBe OuOnmoreuHoro  (QoHna,
UH(GOPMAILIMOHHBIX PeCypcax U MPeAoCTaBIsIEMbIX OMOIMOTEKOMN yCIyrax;
M0JIb30BATHCS CIIPABOYHO-OMOIMOrpauuecKuM annaparom OUOINOTEeKY;



MOJIy4aTh KOHCYJIBTAI[MOHHYIO TIOMOIIh B TIOMCKE U BBIOOpPE HWCTOYHHKOB
uHpopManuy;

MoJIy4aTh BO BPEMEHHOE IM0JIb30BaHWE HAa A0OHEMEHTE M B UUTAIBLHOM 3ajie
neyaTHble W3JIaHUsA, AayJIHOBU3YaJbHbIE JIOKYMEHTHl © JAPYrHe€ HCTOYHHUKHU
uHbOpMaIny;

MPOJIJIEBATh CPOK MOJB30BAHUS TOKYMEHTAMU;

MOJTy4aTh TEMaTUYECKUE, dakrorpaduieckue, YTOUYHSIOIIIHE u
oubnuorpaduyueckne CripaBKu Ha OCHOBE (hoHIa OMOIMOTEKH;

NoJIy4aTh KOHCYJbTAllUOHHYIO TIOMOIb B pabore ¢ wuHpopMaluel npu
MOJIb30BAHUU AJIEKTPOHHBIM M MHBIM 000PYI0OBAaHUEM;

y4acTBOBaTh B MEPOIPUSATHUAX, IPOBOAUMBIX OMOTUOTEKOM.

8.2. Ilonp3oBarenu OMOIMOTEKH OOA3aHBI:

co0JIr01aTh IpaBujia MOJIb30BaHUSI OMOIHOTEKOM;

OEpEeXKHO OTHOCUTHCS K MPOU3BEIACHUAM TedyaTu (HE BBIPbIBaTh, HE 3arudaTh
CTpaHWII, HE JIeJlaTh B KHUTAX IMOJAYCPKUBAHUH, TOMETOK), HHBIM JOKYMEHTaM Ha
Pa3IMYHBIX HOCUTEIIAX, 000PYAOBaHUIO, MHBEHTAPIO;

MOJJICP)KUBATh TOPSJOK PACCTAHOBKM JOKYMEHTOB B OTKPBITOM JOCTYIIE
OMOMMOTEKH, PACTIONOKEHUS KApTOUYEK B KaTaJlorax U KapToTeKax;

TIOJIB30BATHCS IIEHHBIMH W CIPABOYHBIMH JOKYMEHTaMH TOJBKO B TTOMEIICHUHU
OMOIMOTEKH;

yOemUThCsl TPH TIOJYYCHWH JOKYMEHTOB B OTCYTCTBHHM Je(PEKTOB, a TMpHU
oOHapyxeHuu mnpouHdopMUpoBaTh 00 93TOM  pabOTHHKA  OMOJIMOTEKH.
OTBETCTBEHHOCTh 3a OOHAPY)KEHHBbIE JEPEKTHI B CAaBA€MbIX JIOKYMEHTaxX HECET
MOCJICAHUIN T10JIb30BaTE]Ib;

PACIUCHIBATHCS B YUTATEILCKOM (DOPMYJIISIpE 32 KaKIbIM MOJYYCHHBIA TOKYMEHT
(ucxmrouenue: ooyuaronecs 1—2-x KJ1accoB);

BO3BpAIATh JOKYMEHTHI B OMOJIMOTEKY B yCTAaHOBJICHHBIC CPOKH;

3aMCHATh JOKYMCHTBHI OWONMMOTEKM B Ciydae WX YyTpaThl WIH TIOPYH UM
PaBHOIIEHHBIMU JTMOO KOMIICHCHpPOBaTh yIIepd B pa3Mmepe, YCTaHOBJICHHOM
MpaBUJIaMH TOJIb30BaHUS OMOINOTEKOM;

MOJIHOCTBIO PACCUUTATHCS € OMOIMOTEKOW MO MCTEUEHUH CpPOKa OOyuYeHUs WU
paboThI B 00111€00pa30BaTEILHOM YUPEIKICHUU.

OBCYXXJIEHO
Pemenuem nencosera
IIporoxon Ne 1 ot «29» aBrycra 2024 r.
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