YactHoe o0mieobpa3oBaTenbHOe yupexkaenue [IpaBocnaBHas mkosa
UMEHH CB. ipaB. Moanna Kponiuraarckoro

r. TyraeBa
OBCYXIAEHO 1 YTBEPXJIEHO
YTBEPXJIEHO Hupexropom YacTHoro 061eo0pa3zoBaTeIbHOTO
Pemennem neacosera yupexaenus [IpaBociaBHas nkona UMEHH CB.
[Tporokon Ne 1 npaB. Moanna KpoHIraarckoro
or 17.01. 2018 r. PaGuuxosoii C.b.
[Tpuka3z Ne 04-02 ot 04.02.2018
MMOJIO’KEHUE

00 001IMX TPEOOBAHUSX K COACPKAHUIO
NMPOEKTHBIX U MCCJIEI0BATEIBLCKHUX PadoT
U PeKOMEHIAIUM 10 UX 0POPMJICHHU IO
B YacTHOM 00111€00pa30BaTEILHOM YUPEKICHNH
IIpaBociiaBHas miKko/a UMeHH cB. npaB. Moanna Kponumragreckoro

1. O0mue MoJI0KEeHUA

1.1.JlanHble TpeOOBaHMS W PEKOMEHAAIMU MpeAHAa3HAYEHbl I 00ydaroluxcs
YacTtHoro oOuieodbpazoBaTebHOrO yupexkaeHus: [IpaBociaBHON IIKOIbI KIMEHH CB.
npaB. Moanna KpoHIIITaATCKOTO M COCTaBIEHBI HA OCHOBE.

I'OCT 2.105-95 Enunas cucremMa KOHCTPYKTOPCKOW JOoKyMmMeHTaruu. OOmmume
TpeOOBaHMSI K TEKCTOBBIM JOKYMEHTAM.

I'OCT P 7.0.5-2008 Cucrema cranmapToB mo uH(Opmaiuu, OHOIMOTEYHOMY U
u3narenbckomMy Jneny. bubmuorpaduueckas ccbuika. OOmme TpeOoBaHUS U
MpaBUJIa COCTaBJICHHUS.

I'OCT P 7.0.12-2011 Cucrema crangapToB Mo HMH(pOpMaluu, OMOIUOTEUHOMY U
u3aTenbckoMy Jneny. bubmmorpadguueckas 3amuch. CoKpallleHWe CJOB U
CJIOBOCOUYETAHUH B pyCCKOM si3bike. O01mume TpeOoBaHus 1 TIpaBUIIa.
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I'OCT 7.1-2003 Cucrtema cTtaHgapTtoB Mo uHpoOpManuu, OUOIMOTEUHOMY U
u3aarenbckoMy  Jeny. bubnuorpaduueckas 3ammck.  buGnmorpaduueckoe
ornucanue. O61mue TpeOOBaHUS U MPAaBHIIa COCTABIICHUA.

['OCT 7.32-2001 Cucrema craHgapToB mno uHbOpMalMu, OUOIMOTEUHOMY U
u3zaTenbckomy sieny. OTyeT o HaydyHO-HccleaoBaTenbekon padbore. CTpykTypa u
npaBuiia 0hOpPMIICHHUS.

1.2 TekcroBele IOKYMEHTHl OQOPMIIAIOTCS Ha CTaHIAPTHBIX JHCTax Oymaru
dopmara A4 (210x297mm). Pasmepsr moneit: 10mM-mipaBoe mone, 30MM-ieBoe,
BepXHHE U HIkHUE ToJisi mo 20 mm. Tekct paboThl cienyer nevyararbh yepes 1,5
WHTEpBaJIa, CHOCKH 0(DOPMIIIIOTCS Yepe3 OJIUH UHTEPBAJL.

1.3 B pabore noikeH ObITh MCIIOJIB30BAH OJUH THUIl MIpU(PTa, B TOM YHCIE MpPHU
oopmMieHun TabIUL, PUCYHKOB, cxeM, rpadukoB. L[Ber mpudra nomkeH ObITH
yepHbIM. Ctwib mpugrta — Times New Roman, pasmep mpudpra — 14 pt. B
Ta0NMIAX W PHUCYHKAX JIOMYCKAeTCs MPUMEHATh WWpUPT pasmepom 12 pt.
[TomyXupHbIA WPUPT TPUMEHSETCS TOJBKO NJIsi BBIJCIECHHS 3arojIOBKOB IJaB,
pa3zenoB, NOAPA3IEIIOB.

1.4 Paszpemaercs uCnoyib30BaTh KOMIIBIOTEPHBIE BO3MOKHOCTH aKLIEHTUPOBAHUS
BHUMAaHUS Ha ONpPEJIEICHHBIX TEPMUHAX, (OpMYJIaxX U T.I., IPUMEHSS KYpPCHB.

1.5 Ilpu HabGope TekcTa MODKEH OBITh BKIIOYEH PEXKUM aBTOMATHYECKOU
paccTaHOBKU MepeHOCOB. IlepeHochl He NOMyCKaloTCs B 3arojiOBKax paszelios,
nojApa3ienoB, TadaUL, pUCyHKOB. Hepomyctumo  Hanmuuue  MEpPEHOCOB,
paccTaBiIeHHBIX BpY4YHYI0. Bce mapameTpbl ycTaHaBIMBAIOTCS aBTOMATUYECKH AJIS
BCeli pabOoTHI.

1.6 Bech TeKCT noyKeH ObITh BRIPOBHEH MO MmKMpuHE. [lo TEKCTY HE JOHKHO ObITh
BUCAYMX CTPOK, T.€. KOrjJa OJlHa M3 CTpOK ab3ama (mepBas WM TMOCJEIHSA)
NEPEXOAUT HA OTAEIBHYIO CTPAHULLY.

1.7 CtpaHuLbl TEKCTOBOTO JOKYMEHTA CJEIyeT HyMEepOBaTh apaOCKUMHU LU(ppamH,
coOJII0/1asi CKBO3HYIO HYMEPALIMIO 110 BCEMY TEKCTY JoKyMeHTa. HoMep cTpaHulisl
MPOCTABIIAETCS B LICHTPE HUKHEH YaCTH JTUCTA O€3 TOUKH.

1.8 TuTynbHBIN JUCT BXOAUT B OOIIYI0 HyMEpaIuio CTpaHull JokymeHTa. Homep
CTPAaHHMIIBI HA TUTYJIBHOM JINCTE HE MPOCTABIIAETCS.

1.9 MWnmoctparu W TaOMUIBL, pPACHOJOXKEHHbIE Ha OTACNIBHBIX JIUCTAaX,
BKJIIOYAIOTCS B OOIIYI0 HyMEpalMio CTPaHUL JOKyMeHTa. Wimmoctpanuu u
Tabnuibl Ha HcTe popmaTa A3 yUUTHIBAIOTCS KaK OJIHA CTPAHUIIA.

1.10 OO6bem paboTel cocTaBisieT He Ooisiee 15 mewyaTHBIX cTpaHuUl (HE cuuTas
TUTYJIbHOTO JHcTa). [Ipumnoxkenus moryT 3anumath emE 10 10 10noJHUTETbHBIX
CTpPaHHIL.

1.11 Bce nmuctbl paboThl JOKHBI OBITH CKPETUICHBI WJIH COPOIIIIOPOBAHBI.



2. CTpyKTYypHBI€ 3JIEMEHTbI TEKCTOBOI0 JOKYMEHTA
2.1 CtpykTypa NpOEKTHOMN pabOTHI:

- TUTYJIbHBIN JIUCT;

- COZIepKaHuUe;

- OCHOBHAsl 4YacTh/OMHCAHHE MpPOEKTa (TeMa M KpaTKoe OIMCAaHUE CYTH
IPOEKTa, aKTyaJIbHOCTh, MOJIOKUTEIbHBIE 3()(PEKTH OT peanu3aluu IPOEKTa,
peCypChl KOTOPBIE OBLTH TPHUBJICUCHBI IS PeTU3AIUN TPOEKTa, UCTOYHUKN ITUX
peCypcoB, KpaTKOe OMUCAHUE X0/1a padOThI U MOyUYEHHBIX PE3yJIbTaTOB);

- CIIMUCOK HCTIOJIb30BAHHBIX HCTOYHUKOB;

-pUJIoKeHUus  (HeoOsi3aTenbHash 4YacTh) WJUIIOCTPATUBHBIN — MaTepuan
(PMCYHKH, CXEMBbI, KapThl, TaOIUIIBI, hoTOrpaduu U T.1.), KOTOPBIN JOJKEH OBITh
CBSI3aH C OCHOBHBIM COJIEP>KaHUEM.

2.2 CTpyKTypa UCCIIeI0BATEILCKON PabOTHI:

- TUTYJIbHBIU JIUCT;

- OI'JIaBJICHUE;

- BBEJICHHC;

- OCHOBHAsl 4acCTh;

- 3aKJIFOUCHUE;

- CIIMCOK MCIOJb30BaHHBIX HCTOUHUKOB;

- IpuJIoXKeHus (HeoOs3aTenbHas 4acTh).

2.3 3aronoBKH CTPYKTYPHBIX 3JIEMEHTOB TEKCTOBOrO JOKyMeHTa «Conep:KaHueE,
«BBengenue», «3akimoueHue», «CHHMCOK  MCIOJB30BAHHBIX  MCTOYHHUKOBY,
«IIpunoxxeHus» ciemyeT pacroyiaraTb B CEpelliHe CTPOKH (IO LIEHTPY) O€3 TOUKH
B KOHLE, HE noauepkuBas. KaxXaplil CTPYKTYpPHBIA 3JEMEHT TEKCTOBOIO
JOKYMEHTa CJeAyeT HayuHaTh C HOBOM cTpaHulbl. Hymepauus crpaHuil
JIOKyMEHTa W TPWIOKEHUHN, BXOASIIMX B COCTaB JOKYMEHTA, JIOJDKHA OBITh
CKBO3Hasl.

3. OdopmiieHne CTPYKTYPHBIX 3JIEMEHTOB TEKCTOBOI0 IOKYMEHTA
3.1 TuTynbHBIN TUCT
TUTYIBHBIA JIUCT ABJISETCS IEPBBIM JIMCTOM TEKCTOBOrO JOKyMeHTa. Ha
TUTYJIBHOM JIUCTE MIPUBOAT CIACAYIONIUE CBEICHUS:
— TIOJTHOE HAMMEHOBaHUE 00pPa30BaTEILHOTO YUPEIKICHNUS,
— Tema paloThl;
— ®.1.0. Hay4yHOTO pYKOBOAUTEIS MPOCKTA;
— @.1.0. obyuaromierocs, Kjiacc;
— MECTO U TOJT BBITIOJIHEHUS PAOOTHI.
Tema paOOThI IPUBOIUTCSA MPOMKUCHBIMU OyKBamMu 0e3 KaBbIuek. B Teme He

JIOTYCKAIOTCS COKpAIICHUS, pUMCKHUE ITUPPBI, MATEMAaTUYECKHUE 3HAKH.
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Ecnu  nomkHOCTh, ydeHass CTENEHb, YYEHOE 3BaHUE PYKOBOJUTEIS
reyaTaeTcsi B HECKOJIBKO CTPOK, TO MeyaTaTh CIEAYyeT Yepe3 OJIMH MEKCTPOUHBIN
UHTEpBaI.

[Ipumep odopmiieHUs THUTYJIBHOTO JIUCTa TPUBEACH B NPUIOKEHUH 1.

3.2 Conepxanue (OrJIaBJICHUE)

Conepxanue (OrjaBi€HHE) BKIIOYAET BBEJICHHE, HAUMEHOBAaHUE BCEX
pa3nesnoB, MOapa3eoB, MyHKTOB (€CJIM OHU UMEIOT HAMMEHOBAHUE), 3aKII0YEHUE,
CIIUCOK HCHOJIb30BAHHBIX HMCTOYHMKOB W HAWMEHOBAaHUE MPHUIOKEHUN C
yKa3aHUEM HOMEPOB CTPaHUI], C KOTOPHIX HAUMHAIOTCS ATH 3JIEMEHTHI IOKYMEHTA.

HavMeHnoBaHusI, BKJIIOYEHHBIE B COJEpKAHUE, 3AMUCHIBAIOT CTPOYHBIMU
OykBaMU, HAUMHAS C MPONMUCHOW OYKBBI OT JIEBOTO TMOJISL.

Conepxanue (oriaBieHUE) peKOMEHIYeTCsl O(POpMIIATh aBTOMATHYECKU Ha
OCHOBE TaOJIMIIBI CTHIIEH TEKCTOBOTO penakTopa Microsoft Word.

[Tpumep odbopmieHus coaepxaHus MPUBEACH B MIPUIIOKECHUU 2.

3.3 Beexaenue

BBeaenue g0mKHO BKITIOYATh B €0 POPMYIUPOBKY MPOOIEMBI, OTpaKeHHUE
aKTyaJIbHOCTU TE€MbI, ONpe/ieNieHre 1efiel U 3a7a4, O0BEKT, MPEAMET U TUIIOTE3y
UCCJICIOBAHUS, METOJIbI  MCCJIEIOBAHUSA, KpaTKUid 0030p  HCIOJIB3yeMOM
JuTepaTypbl U UAEH, Ha KOTOPHIX Oa3upyeTcsi HUCCIEJOBaHUE, OTPaKAOUIUN
CTEIMEeHb M3YYEHHOCTH JJAHHOTO BOMPOCA, XapaKTEPUCTUKY JUYHOTO BKJIaJa aBTOpa
B pEllIeHHE U30paHHON TPOOIEMBI.

3.4 OcHOBHas 4aCTh TEKCTOBOTO JOKYMEHTA

OCHOBHYI0 4acTh TEKCTOBOIO JOKYMEHTA CJEAYyeT HEJUTh Ha pa3lelibl
(rmaBel), moapaszaensl (maparpadbl) ¥ MyHKTHL. [IyHKTBI, Ip HEOOXOJIHUMOCTH,
MOTYT JIETTUThCA Ha MOANYHKTHL. [Ipu neireHun TekcTa MOKyMEHTa Ha MyHKTHI U
MOAMYHKTHl HEOOXOJMMO, YTOOBI KaXKIbI IMYHKT COJEpKaJl 3aKOHUYECHHYIO
UH(pOpMaIHIO.

Paznenwl, moapasnenbl, MYyHKTHI W TOANYHKTHl CIEAyeT HYMEPOBaTh
apabckumu 1udpaMu 1 3aMUChIBaTh ¢ A03aIIHOTO OTCTYIIA.

Paznenbr uMeroT mopsiaKoBbIE HOMEpa B Mpezesax Bce paboThl, 0003Ha-
YeHHBIC apabckumu mudpamu 0€3 TOYKM M 3alMcaHHbIE ¢ ab3aI[HOTO OTCTYTIA.
[Toxpasmensl MOKHBI UMETh HyMEpAIMio B Mpejenax Kaxaoro pasaena. Homepa
MOAPA3/JEIOB COCTOST U3 HOMEPOB pazjiesia U MOJipa3zielia, pa3IeICHHbIX TOYKOM.
[Tocne mocnennet udpswl pazzaena, nojapaseiia TOUKa HE CTAaBUTCA.

Hanpumep: Hymepaiiusi myHKTOB IEPBOTO pa3jieiia;
1.1

1.2

1.2.1

1.2.2



Ecnu pazgen wnm moapaszen COAEpKUT OAMH IMyHKT, HYMEPOBaTh €ro He
CIeyeT.

Kaxnpril paznen (raBy) peKOMEHAYETCS HaUYMHATh C HOBOM CTpaHUIbI (3TO
MPaBUJIO HE OTHOCUTCA K MOJIpa3/iesam).

Paznensbr (rnmaBbl), mompasnensl (maparpadbl) AOHKHBI UMETh 3ar0JIOBKH.
[TyHKTBI, KaK MpaBUJIO, 3aroJOBKOB HE HMMEIOT. 3aroJIOBKU JOJDKHBI YETKO U
KpaTKO OTpaXkaTh COJIEpKaHUE pa3aesioB (TaB), moapasaeios (maparpados).

3arooBKM paseNioB, MOJAPA3JeioB W IYyHKTOB CJIEAyeT IIedaraTb C
ab3amHoro orcrymna (1,27 cMm) ¢ mponucHOW OykBbl 0€3 TOUKHM B KOHIE, HE
noauepkuBas. Bropas u mocnenyronme CTPOKM MHOTOCTPOYHOTO 3arojioBKa
HAYMHAIOTCS OT JIEBOTO TOJISL.

Ecnu 3aromoBok COCTOUT W3 IBYX MPEIJIOKEHHUM, WX PA3ACIAIOT TOYKOM.
[lepeHoCchl CIOB B 3arojioBKax HE JOMYCKAIOTCSA. 3aroJIOBKH OTHCNAIOTCS OT
OCHOBHOTO TEKCTA ITyCTOM CTPOKOM. PaccTosiHne mexay 3arojoBKamu pasneiia u
MOCJICTYIOIITUM TEKCTOM PAaBHO MHTEPBATY B OJHY CTPOKY, MEXAY MPEIBIIYIITIM
TEKCTOM M 3aroJIOBKOM — B JIB€ CTPOKHU. PaccTosiHre Mex Ty 3arojoBKaMu paszelia
U To/ipasjiesia — UHTEPBAI B OJHY CTPOKy. OCTaBJISTH 3arojIOBOK Ha JUCTE 0e3
TEKCTa HE JIOIYCKAETCA.

3.5 3akimoueHue

3akioueHrue  JTOJDKHO — COJepKaTh  OOIIyI0  OLEHKY  pe3yJIbTaToB
MPOJICIaHHOW paboThl, €€ TEeOpeTUYEeCKOW u HMIupudeckod uyacteid. B HEM
HAMEYAIOTCSI MyTH W 1EeMH JalbHEHIINX WCCIEJOBAHUNA W TOAYEPKUBAIOTCS
MPAKTUYECKUE PEKOMEHIAINH.

3.6 Ciucok UCMOJIb30BAHHBIX UICTOYHUKOB

bubGmmorpaduyeckuii CMUCOK OJKEH COACPKATh CBEICHHUS 00 NCTOYHUKAX,
WCIIOJIb30BAHHBIX TIPH COCTAaBJICHUM TEKCTOBOTO JoKymeHTa. CBeneHust o0
MCTOYHUKAX MPUBOAATCS B cooTBeTcTBUU ¢ TpeboBanusimu ['OCT 7.1-2003, 'OCT
7.82-2001.

[Ipumep oopmieHus: cnucka NpUBEAEH B MPUIOKEHUU 3.

3.7 Ilpunoxenus

B npunokeHuss pexoMeHIyeTcs BKIIOYATh MaTepHallbl, CBS3aHHBIC C
BBITIOJIHEHHON pa0OTON, KOTOpBIE MO KAaKUM-ITHOO MPUYMHAM HE MOTYT OBITh
BKJIFOYCHBI B OCHOBHYIO YaCTh.

B npunoxeHust MOTYT OBITh BKITFOUCHBI:

— MPOMEKYTOYHBIE MAaTEMaTHUECKUE JOKA3aTeIbCTBA, (POPMYIIBI U PACUETHI;

— TaOJIMIIBI BCTIOMOTATEbHBIX ITU(POBBIX TAHHBIX;

— UWHCTPYKIIMU, METOAWKH, pa3paOOTaHHbIE B TMPOIECCE BHITIOJHCHHUS
paboTHI;

— WJUIIOCTPpAalli BCIIOMOT'aTCIIbHOI'O XapaKTepa U ap.
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[Tpunoxxenne oQOPMISAIOT Kak NPOAODKEHHWE JAHHOTO JOKyMEHTa Ha
MOCJIETYIOIIUX €T0 JIMCTaX WX BBITYCKAIOT B BUJIE CAMOCTOSTEIBHOTO TOKYMEHTA.

B Tekcre nokymeHTa Ha BCE NPUIIOKEHUS JIOJKHBI OBITh JaHbl CCBLUIKH.
[IpuoxeHuss pacronaraloT B IOPSAJKE CCBUIOK Ha HUX B TEKCTE JIOKYMEHTA.
Kaxnoe mnpunokeHue cieayeT HadyWHATHL C HOBOM CTPAHMIBI C YKA3aHHEM B
BEpPXHEM IIPABOM YTy CTpaHuUIlbl cioBa «lIpunosxkenue» u ero 0003HavYEHUS.

[IpunoxeHne  JOOJDKHO  HMMETh  3arojOBOK, KOTOPBIM  3alMCBIBAIOT
CUMMETPUYHO OTHOCHUTENFHO TEKCTa C MPOMUCHON OYKBBI OT/IEIBHON CTPOKOIA.

[IpunoxkeHnss AOHKHBI MMETh OOLIYI0 € OCTajJbHOW 4YacThblO JOKYMEHTa
CKBO3HYIO HyMEpALUIO CTPAHULL.

4. OdopmiieHrEe OCHOBHOI0 TEKCTA JOKYMEHTA

4.1 TpeOoBaHHUs K TEKCTY IOKYMEHTa

TekCTOBBIM JOKYMEHT H3JIaraloT B BHJIE€ TEKCTa, TaOmul, rpaduueckoro
MaTepHuaia, pUCyHKOB, CXeM, JUarpaMM MJIH UX COYCTAHHM.

Texcr pabGoTbl JOKEH OBITh KpPAaTKUM, TOYHBIM, HE JIOMYCKAIOIIUM
pPa3IMYHBIX TOJIKOBAHUM, JIOTUYECKH IIOCJIEI0BATENbHBIM, JIOCTATOYHBIM IS
MOHUMAaHUSI.

[Ipy  w3mOKEHMM  TEeKCTa  pabOTBl  PEKOMEHAYETCS  YIOTPeOIsaTh
o0e3nuuyeHHyro  (opMy, HampuMep: «Ha OCHOBAaHUU  OCYIIECTBJICHHOTO
WCCJIEIOBAHHUSL. .. », «ITPABOBOM aHAIN3 (MOJOKEHUN 3aKOHA...) TIO3BOJISIET ClIETaTh
BBIBOJ O TOM, YTO...». JIOIyCKaeTcs TakkKe HUCIOJIh30BAaHUE MECTOMMEHHUS «MBD) -
BBIPOKEHHUE aBTOPCTBA (HOPMAIBHOTO KOJIJIEKTUBA: «MbI TPHIILINA K BBIBOAY...»,
«Ha  OCHOBaHMM  WCCIEJOBaHUS HamMu  Obula  TIPEANPUHATA  TOMBITKA
chOpMYIUPOBATb...».

B TekcTe m1okyMeHTa He JomyCcKaeTCs:

— IPUMCHSTh 000POTHI pa3roOBOPHOM peun, TEXHUITU3MBI,
po¢heCCUOHAIU3MBI;

— TPUMEHATh MaTEMaTHYCCKUHA 3HAK MUHYC (—) Tepen OTPHIIATeIbHBIMU
3HAUCHUSAMH BEJIIUYUH (CIEAyeT THUCaTh CJIOBO «MHHYC») 3a HCKIIOYCHUEM
dbopmyI1, TaOIUI] M PUCYHKOB;

— IPUMEHSATH 0€3 YHCIIOBBIX 3HAUCHUH MaTeMaTHYEeCKUE 3HAKH, HaIpuMep, >
(6omnpire), < (MeHsIne), = (paBHo), Ne (HoMep), % (TIPOIICHT).

He otnesnsrorcsa npu niepeHoce U3 0OJHOM CTPOKHU B APYTYIO:

a) paMUIMKM OT UHUITMAJIOB WJIA OJIMH WHHIIKAII OT JIPYTOTO;

0) COKpallleHHbIEC CJIOBAa OT UMEH COOCTBEHHBIX, K KOTOPHIM OHU OTHOCSITCS,
Hanpumep: cT. IBaHOB, . KeMepoBo, yin. MocKoBcKas;

B) 1u(pel 1 OyKBBI CO CKOOKOH (TpU MEPEUHCICHUN) OT CIEAYIONIETO 3a
HUM CJIOBa;



r) puMcKue uiau apabckue MUdpPhl OT WX COKPANICHHBIX WM TOJIHBIX
HanMeHoBaHu, Hartpumep: 2011 r., XX Bek;

n) 3Haku U oOo3HaueHus (Ne, %) oOT cregylOmMX 32 HUMH WM
MpeanecTByomux UM mudp, Hanpumep: Ne 75, 100%.

C 5TOil 1eNbI0 PEKOMEHYETCSI BMECTO OOBIMHOIO MpoOea HCMOJb30BaTh
HepaspbiBHBINA Tpoden («Ctrly + «Shifty + «Ilpobem»).

[Tpu HaGope TekcTa He OTOMBAIOTCS MTPOOEIOM:

a) TOYKH WJTU 3aISThie OT MPEIbIIYIIEero TEKCTa;

0) MHOTOTOYHE OT IPEIIECTBYIONIETO U CIEAYIOLIErO 3a HUM CJIOBA;

B) TUpE MEXKIY IUPpaMu, 0003HAYAIOITUMU MPEJIETbl BEIUYUHBI,

') TUPE OT 3aMsTON U KaBBIUKH;

1) 3HaK Aeduc MEXTy COI03aMU U MPHU MEPEHOCE;

€) KaBBIYKU U CKOOKH OT 3aKIIOYCHHBIX B HUX CJIOB;

) 3HAKH CHOCKH OT IPEIIIECTBYIOUIEH TOUKH UITN 3aIISITOM;

1) 3HaKW MPOIEHTOB, TPAJAYyCOB, MUHYT, CEKYH OT IH(PHI;

K) 3HaKHU IUTIOC, MUHYC U ITIOC-MUHYC.

OTt6uBaroTcs mpoodeom:

a) TUpE MEXKAY CIIOBaMU C 00EHX CTOPOH;

0) Tupe B IpsIMO peur B Havajle ab3aua;

B) 3HaKU CHOCKHU (LIU(PPBI U 3BE€310YKH) OT CIECAYIOIIETO 38 HUMU TEKCTA;

') 3HaKu HOMepa U naparpada ot cieayromei 3a HUMU U PHI.

Bo BceMm TekcTe ucnosib3yercs ToJdbKo KopoTkoe Tupe («Ctrl» + «—» npaBoit
1M (POBOI KIaBUATYPHI).

B HayuHbIX TeKCTaXx TYMaHHMTApHOTO XapakTepa MCIHOJIb3YeTCs, Kak
npaBuJio, IudpoBas u cioBecHo-1MdpoBas hopma 3anvcu nHGopmaIuu.

[IpaBuna 3anucu KOJTUYECTBEHHBIX YUCITUTEIbHbIX.

OpnHO3HAYHBIE KOJMYECTBEHHBIC YUCIUTENbHBIC, €CIIM MTPU HUX HET CIUHUIL
U3MEpEeHUs], MUIITYTCs clioBaMu. Harpumep: nsiTh u3MepeHuid, Ha TpEX oOpasLax.

MHoro3Ha4Hble KOJMYECTBEHHBIC YHCIUTENIbHbIE MUIIYTCA MU(PpaMu, 3a
UCKIIIOUCHUEM YHCIUTEIBHBIX, KOTOPHIMM HauyumHaeTcs abzar. Hampumep:
25 uzmepenuii, Ha 30 oOpasmax.

Yucna ¢ cokpamieHHbIM OOO3HAUEHHEM EAMHMII W3MEPEHHs TUIIYTCS
nuppamu. Hampumep: 7 i1, 24 Kr.

B o00o3HaueHWsIX €AMHUII TOYKY, KaK 3HAK COKpAIEHUS HE CTaBsT.
[Tpu mepeuyucineHnyn OJHOPOIHBIX YMceN (BEIMYWH M OTHOIICHUN) COKPAIICHHOE
0003HAYCHNE CIUHUIIBI W3MEPEHUS] CTABUTCS TOJIBKO TOCHE MOCIETHEH IUQPHI.
Hanpuwmep: 3, 14 u 25 kr.



KonuuecTBeHHbIE UYMCIUTENbHBIE MPU 3alMCH apaOCKuMu LudpamMu He
UMEIOT TaJIe)KHBIX OKOHYAHWM, €CJIM OHHU COMPOBOXKIIAIOTCS CYIIECTBUTEIbHBIMU.
Hanpumep, Ha 20 ctpanunax, a He Ha 20-TH CTpaHUIIaX.

[Ipyu HanucaHuM TOPSAKOBBIX YHCIUTEIBHBIX CJIEAyeT CcoOMoaaTh
CJIeIyIOLIME IpaBuia.

OnHOo3HAYHBIE M MHOTO3HAYHBIE MOPSIKOBBIE YHUCIWUTEIbHBIE MHUIIYTCS
cinoBamu. Hanpumep: TpeTnii, TpUALATh YE€TBEPTHIN, JBYXCOTBIM.

[lopsnkoBble YHCIUTENbHBIE TPH 3alUCH apabCKUMHU LUdpamMH UMEIOT
najeKHbIe OKOHYAHMUS:

a) U3 OJHOW OYKBbI, €CIM OHM OKAaHYMBAIOTCS Ha JBE TJIACHBIE WJIM Ha
IJIACHYIO U COTJIACHYIO OYKBBI;

0) U3 1ByX OyKB, €CJIM OHM OKaHYMBAIOTCSA HA COTJIACHYIO U TJIACHYIO OYKBBI.

Hanpumep: BTOpas — 2-s, matHagmatbii — 15-i, tpuamateix — 30-X,
B 53 M rofy; HO aecsaToro kiacca — 10-ro kmacca.

[lopsinkoBble UYHUCIAUTENbHBIE TPU 3aMUCH PUMCKHUMH IHPpaMua IS
0003HauEHHUsI TOPSAJIKOBBIX HOMEPOB CTOJETHI (BEKOB), KBApPTAJIOB, MapTUHHBIX
ChE310B MAJECKHBIX OKOHYaHUU He uMeroT. Hanmpumep, XX Bek, a He XX-I BeK.
[Ipn mepeynciieHMH HECKOJIbKUX TMOPSAKOBBIX YHMCIUTEIBHBIX  MAJEKHOE
OKOHYAHHE CTAaBUTCS TOJBKO OJIMH pa3. Hanpumep, Bogutenu 1 u 2-ro Ki1accos.

4.2 Oopmiienne cokpaieHuii u abOpeBuaryp

CokpalleHue pyccKux CJIOB M CIOBOCOYETAHUM JOMYCKAETCS MPHU YCIOBUU
coomoaenus tpedosanuii [[OCT 7.12-93.

B Ttexcre paboThl AOMYyCKalOTCS  OOIICTIPUHSATHIE  COKPAIICHUS |
ab0peBUaTypbl, YCTAaHOBJIEHHBIEC MpaBuiamMu opdorpaduu U COOTBETCTBYIOIIUMHU
HOPMAaTUBHBIMU JJOKYMEHTaMH, HaIlpUMEp: T.€.— TO €CTh, U T.JI. — U TaK Jajee u Jp.
— ¥ IpyTHe.

[Ipu ucnosb30BaHUM ABTOPCKOM abOpeBUATYyphl HEOOXOAUMO TPHU MEPBOM
€ee YINOMUHAaHMWU JaTh TOJHYK pacliuPpoBKy, Hampumep: «...TyTaeBCKHA
MyHUIUNIANBHBINA paiioH (nanee — TMP)...».

He nomyckaercss HCIIONB30BaHWE COKPALIEHUH B 3arojOBKAaX TEKCTOBOIO
JNOKYMEHTA, pa3/ieJIOB U MOIPa3aeioB.

4.3 bubnuorpaduyeckue CChUIKU

JItoObie 3aMMCTBOBAHUS U3 JUTEPATYPHBIX UCTOYHUKOB WIJIM HOPMATHUBHBIX
MPaBOBBIX aKTOB (LIMTAThl, MHEHUSI aBTOPOB, CTATUCTHUYECKUE CBEJCHMS, CCHUIKU
Ha HOPMBI JICMCTBYIOIIETO 3aKOHOAATENILCTBA) JOJDKHBI OBITh  O(OPMIICHBI
oubmorpaduueCKUMU CChIITKAMU (CHOCKaMH).

bubnmuorpaduueckne  cChUIKM  OQOPMIIIOTCS B COOTBETCTBUU  C
tpedoBanusimu ['OCT P 7.0.5-2008 «bubmmorpaduueckass ccouika. OOmme
TpeOOBaHMS U MPABUJIA COCTABICHUS.



[Ipu nHanucanuu pabOTBI PEKOMEHIYETCS MPUMEHSITh MOJCTPOUYHbBIE
oubmorpaduuecKue CChUIKU.

[ToacTpounsle OubIMOrpaduUecKue CChUTKM PEKOMEH]IYETCS! BBITIOJIHSTH C
UCII0JIb30BAaHUEM TEKCTOBOTO peaaktopa Microsoft Word.

[Toxctpounas Gubnuorpaduueckast ccbliika opopMIIsieTcs Kak MpUMeEdaHue,
BBIHECEHHOE W3 TEKCTa JOKYMEHTAa BHH3 MOJOCHl. OT OCHOBHOTO TEKCTa OHU
OTJICJISIFOTCS CIUIOIIHOM ropu30HTaNbHOM uepToil. HoMepa ccbuiok odopMIIsitoTCst
apaOckumu uuciaamu. [lpm Hymepanuu HOJICTPOYHBIX CCBUIOK HPUMEHSETCS
CKBO3HAasi HyMepalus 1o BCeMy TeKCTY.

OOpa3ipl  MOACTPOUHBIX OUOIMOTrpadMYECKUX CChUIOK MPUBEICHBI B
MIPUJIOKECHUH 4.

4.4 OdopmiieHrE ULTIOCTpaALAN

Nnmroctpauuu  (4epTexu, rpauku, CXeMbl, KOMIBIOTEPHBIE pPacClEeyaTKH,
qUarpaMMbl, (OTOCHMMKH) CIEAYyeT pacrojaratb B TEKCTOBOM JIOKYMEHTE
HEIOCPEJICTBEHHO OCJI€ TEKCTa, B KOTOPOM OHHU YIIOMHHAIOTCSl BIIEPBBIE, HJIA Ha
CJICIYIOIIEN CTPAHUIIE.

Ntroctpanys oTAENseTcs OT MOCIEAYIOIIET0 TEKCTa IYCTOM CTPOKOM.
WNnmoctpanii MOTYT OBITh B KOMIIBIOTEPHOM HCHOJIHEHMHM, B TOM 4YHUCIE U
uBeTHble. Ha Bce mumocTpauuu JOJIKHBI OBITh JaHBI CCHUIKH B TEKCTE TIOKYMEHTA.
WnmocTpauyy, 3a  HUCKIIOYEHHUEM  WUIIOCTpAUUU  NPWIOXKEHHH,  Cleayer
HYMEpPOBaTh apaOCKUMH LIU(PpaMH CKBO3ZHOM HyMepalue.

Ecnu pucyHok oauH, To OH He HyMmepyercs: «PucyHok — HammeHoBaHue
pucyHka». Cl0BO «pUCYHOK» M €ro HAMMEHOBAHHUE pPACHOJAraroT IOCEpEINHE
CTpOKH 03 a03aIlHOTo OTCTYyTA.

Hampumep: Ha pucynke.5 rpaduuecku mpencTaBieHa CTPYKTypa BBIPYUYKH
TOPrOBOTO NPEANPUATHS.

mTosapl
mToBap 2

Tosap 3




Pucynoxk 5 — CTpykTypa BBIpYUKH OT peajin3aliu ToBapa B %

4.5 Odopmienue TadIuIY

udporoit maTepuain, Kak mpaBuiio, opopMIISIOT B BUE Taonuil. Tabauiisl
MPUMEHSIOT JIJIsl HATJISITHOCTH U YA00CTBA CpaBHEHHUS MMOKA3aTENEeH.

Tabnuiyy momermaroT Mmoja TEKCTOM, B KOTOPOM BIEPBBIC JaHa CChUIKA Ha
Hee, WM Ha CIEAYIOUIeH CTpaHHIle, a MPU HEOOXOAMMOCTH, B MPHIOKEHUU K
JTIOKYMEHTY.

JlomyckaeTcsi moMemarh TaONuIly BIOJb JUIMHHOM CTOPOHBI JIMCTa
JIOKYMEHTA.

Ha Bce Tabnuiibl JOMKHBI OBITH CCBUIKM B TEKCTE IOKYMEHTA, IIPU CCHLIKE
CJIeIyeT MUCaTh CIIOBO «Ta0IMIIa» C YKa3aHUEM €€ HOMepa.

3aronoBku rpad UEHTPUPYIOT, 3arOJOBKH CTPOK pa3MemaloT OT JIEBOTO
kpas. [lpy HEOOXOAMMOCTH MAOIMyCKAaeTCsl MEPIEeHANKYIIPHOE PpaCHOI0KEHUE
3aroJoBKOB rpad.

I'padpy «Homep no nopsaaky» B TabIuIly BKIIOYATh HE pekoMeHayercs. [lpu
HEOOXOJMMOCTH HyMeEpaluM IoKa3zaTelel, HapaMeTpoB WIM APYTUX JaHHBIX
HOPSIKOBBIE HOMEpA CIIEYET yKa3bIBaTh B IepBOil rpade (OOKOBUKE) TaOJIUIIBI.

4.6 Odopmienue GopMyI U ypaBHEHUN

VYpaBHeHust 1 HGOpMyIIBI CIEAYeT BBIACTATh U3 TEKCTa B OTACIBHYIO CTPOKY.
Briie n HUKE KaXI0d (OpMYNBl WU ypaBHEHHUS JODKHO OBITh OCTaBJICHO HE
MeHee OJIHOM CBOOOTHOM CTPOKH.

Ecnu ypaBHeHHe He yMmellaercs B OJHY CTPOKY, TO OHO JIOJDKHO OBITh
MIEPEHECEHO TMOCIIe 3HaKa PaBEHCTBA (=) WJIM MOCJe 3HAKOB IUioc (1), MUHYC (—),
yMHOKeHus (*), neneHus (:), WU APYTUX MaTEeMaTUYECKUX 3HAKOB, MPUYEM 3HAK B
HayaJie CIEAYIOLEH CTPOKU OBTOPSIOT.

[Ipu mnepeHoce QopMmysnbl Ha 3HAaKe, CHUMBOJM3UPYIOLIEM OIEPAIUIO
YMHOXEHHUS, TPUMEHSIOT 3HAK «X).

[TosicHenust 3HAaYEHUN CHMBOJIOB U YUCJIOBBIX KOA((OUIIMEHTOB, BXOASIINX B
dbopMyIy, eclii OHM HE TIOSACHEHBI paHee B TEKCTe, MOJDKHBI ObITh MPHUBEICHBI
HETIOCPEACTBEHHO IO (HOPMYJIOH.

IlosicHeHnEe KaxIOro CHMBOJIA CIIEAYyET AaBaTb C HOBOW CTPOKH B TOU
MOCJIEZIOBATEIbHOCTH, B KOTOPOW CHMBOJIBI TpuBeAeHb B (opmyne. Ilepsas
CTpOKa MOSICHEHHUsI HAUMHAETCS CO CJI0Ba «Te» 0e3 ABOETOUHs MOCIe HeTo.

Hanpumep: TII0THOCTS KaXI0r0 00pasiia, p KI/M°, BBIYUCISIOT 10 GopMyIie

p=m/V, (1)
rje m — macca oopasla, Kr;
V — 06bem o6pasia, M.
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@opMmyJIbl CIEAYET HyMEPOBATh MOPSAAKOBOW HYMEpPALMEN B MPEEIax BCEro
JOKYMEHTa apabckumu LuppamMu B KpyIJIbIX CKOOKax B KpallHEM IIpaBOM
II0JIO’KEHUU Ha CTPOKe, caMa (opMyJia pa3MEIaeTcsl O LEHTPY CTPOKHU.

®opmynbl, CAEAyOIIUME OJHA 3a JIPYrod M HE pas3leiieHHbIE TEKCTOM,
OTACJSIOT 3aMSTOM, HAPUMED:

| = U/R, (1)
P=ULl (2)

@®opmysbl, NOMELUAEMble B IPWIOKEHUSX, JOJDKHBI HYMEpPOBAThCS
OTIEJIBHON HyMepauuen apaOckumu nudpamu B pezesax KaxJI0ro NpUiIoKEHUs
c noOaBieHuEM Mnepes Kaxaou nudpoil 0003HAYEHMs NMPUIIOKEHMS, HAIpUMEp
dbopmyina (B.1).

OO61iee npaBWIO MyHKTYallUH B TEKCTE ¢ popMynamu: Gopmysa BKIOYAETCA
B NPEIJIOKEHHE KAaK €ro paBHONpPABHBIM anemeHT. [lopsimok odopmieHus B
JOKyMEHTE MaTEMaTUUYECKUX YPaBHEHUN TaKOM ke, Kak U (popmyJl.

@®opmyabl  MOATOTABIMBAIOTCS BO BCTPOCHHOM pelakrope  (opmyin
Microsoft Equation; Hauepranue o0o3HaueHH B (OPMyJIax U OCHOBHOM TEKCTE
JOJIKHO OBITh OJHOCTBIO UIEHTHYHO.
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IIpunoxenue 1
IIpumep oopmiteHHsI TUTYJIBHOIO JIMCTA

YacTtHoe 00111e00pa3oBaTeibHOE
yapexaeHue [IpaBocnaBHas mKojga UMEHU
cB. mpaB. Moanna Kponmraarckoro

BJIMSHUE YJIOBPEHUI HA POCT PACTEHUI
Hccnenosatenbckas pabora

PykoBonutens npoekra:

0140
YUUTEND. ...... [IpaBocIaBHOM HIKOJIBI
OO6yuaronuics:
D10
. KJacc

Tyraes 202....
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IIpunoxenue 2

IIpuMmep oopMmireHus1 cogepKkaHus/OrJIaBICHUS

Conepxkanue
Bsenenue
1. ITopsimox popmMupoBaHusi, pacTpeCICHHS U
UCITOJIb30BaHUs TPUOBLIN
1.1 XapakrepucTtika (PMHAHCOBO-IKOHOMHUYECKUX
IIOKa3aTeler AeATEIbHOCTH NPEANPUATHS
1.2 Ananu3 (PMHAHCOBBIX PE3YJIHTATOB
2. TeopeTrnueckue OCHOBBI CYIITHOCTH U Ha3HAYEHUS
PUOBLIN
2.1 DxoHOMHYECKAS CYITHOCTb MPUOBLIN
2.2 @akTopsl, BAUSAONIIKE HA ((MHAHCOBBIN pe3yJIbTaT
3aKIIIOYeHUE
CnMCoK MCIIOIB30BaHHBIX HCTOYHUKOB
[Tpunoxenue 1. Knaccudukanus huHaHCOBBIX
dbakTopoB
[Tpunoxenue 2. DKOHOMUYECKUE TIOKA3ATEIN
OAO «32uepretuk» 3a 2017 — 2018 roast

OrJasiienune
BBenenue
['naBa 1. Iopsimox dhopmupoBanus, pactpeneaeHus
U UCTOJIb30BaHUS NPUOBLIH
1.1 XapakrepucTuka (pMHAHCOBO-3KOHOMHUYECKUX MOKa3aTesen
JEATEIbHOCTH MPEATPUITHS
1.2 Ananu3 (pMHAHCOBBIX PE3yIbTATOB
1.3 IInanupoBanue ¥ TPOrHO3UPOBAHUE NMPUOBLIN
1.4. PexomeHnnanny 1o yJIy4ieHuo pe3yibTaToOB
IIPOU3BOJICTBA U PEATM3aLNN CEIbX03MPOAYKIIUU
['maBa 2. TeopeTnueckue OCHOBBI CYIITHOCTH Y HA3HAYEHUS
pUOBLIH
2.1 DxoHOMHYECKas CYITHOCTh MPUOBLIN
2.2 ®akTopsl, BAUSIONIME HA ((MHAHCOBBIN pe3yJbTaT
3aKIIFOUeHUE
CnucoK UCTIOIb30BaHHBIX HCTOYHUKOB
[Tpunoxenue 1. Knaccudukanusa huHaHCOBBIX (PaKTOPOB
[Tpunoxxenue 2. IKOHOMUYECKHUE TTOKA3aTEIN
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IIpunoxenue 3

IIpumep odopmiieHHs CIIMCKA UCIOJIb30BAHHBIX HCTOYHHUKOB

Hemounuku

1.

JlyxoBHas rpaMoTa MUTporoianTa Anekces Uy1oBy MOHACTBIPIO/ XPECTOMATHSI
no ucropun CCCP c gpeBHevmmx BpemeH a0 koHia XVII Beka. M.:
[Tpocsemienne, 1989. C.89-90.

Kponotkun I1.A. 3anucku peBomonuonepa. M.: MockoBckuil padouuit, 1988.
544 c.

[ToBecTh BpeMennbix jeT. — T.1-2. M., JI.: U3n-Bo AH CCCP, 1950.

Hccneoosamenvckas numepamypa

1.

JoOpoBuu A.b. BocniuraTento 0 MNCUXOJOTMU U NCUXOTUTHeHe oOmeHnsd. M.:
[Ipocsemenne, 1987. 325 c.

3noouna E.I'. OOmenne kak ¢akrop pazutus auuHoctd. — T.1. Kues:
HayxoBa qymka, 1982. 215 c.

Kparkuit ncuxonoruueckuit cinoBaps/ Ilom pen. A.B.IlerpoBckoro. M.:
ITomutusgar, 1985. 553 c.

Moucees H. JleBsHoctoie Toabl. B3rmsa u Bonpocsl Ha pyoexe BekoB // Hayka
u ku3Hb. Nel10, 1998. C. 18-22.

Penuruosnsie o0benunenus // CepBep opraHoB BiacTH SpociiaBckoil 00iacTu.
Wurepener: http://www.adm.yar.ru/smi/11.htm, 1999.

@u3MKU NPOAOIKAIOT IyTUTh. M.: Mup, 1968. 129 c.
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IIpunoxenue 4
IIpuMepsI opopMiieHUs CCBLIOK

Ccolika Ha KHU2y

OO0 >TOM sIBJIEHUH MHCAJ €Il BEIUKUI pekruccep, OCHOBATENb KJIAaCCHUECKOM
mkoJnel akrepckoro mactepctBa K.C. CranucnaBckuii: «Jljist Toro, 4ToObl
o0LIaTeCsA, HAJ0 UMETh TO, YEM MOKHO OOILIATHCA, T.€. IMPEXKIE BCErO CBOU
COGCTBEHHBIC TIEPEKUBAHMNS, UyBCTBA, MBICITH.»

Ccebviika Ha cmambio 8 2azeme
. . . 2
B onnoit u3 cBoux crateit A.M. CoikeHUIIBIH oOpariaics K 3Toi mpodiieme.
Ccebviika Ha cmambio 8 COOpHUKe

3unamenutas ¢pecka Coduu KueBckoil He pa3 Obula OOBEKTOM HU3YUCHUS
CIICLHATICTOB.

Cceviika na cmamowio 6 HCYpPHAIIE

OmHuM W3 TEPBBIX K BOIPOCY O XapaKTepe 3eMEIbHOW COOCTBEHHOCTH Ha
4
Boctoke obparuincs Y.M. AXMemKkaHOB.

Ccblika Ha cmambio 8 SHYUKIONeOuu
Pox MHXaIKOBBIX® TECHO CBSI3aH ¢ PBIGHHCKHM KpaeM.

6 o
KOHCCpBaTI/IBM B HCCICHOBATCIILCKOMU JIMTCPATYpPC ABIACTCA MCHCC
HCCICIOBAHHBIM IO CPABHCHHUIO C JPYI'MMHU HAIIPpABJICHUAMUA MMOJIUTHUCCKOM
MBICJIN.

1
2

Cranuncnasckuii K.C. Pabora akrepa Hax codoit. — M., 1951. — C. 100.
ComxennusiH AWM. Kak Ham oGyctpouts Poccuto: IlocunbHble coobpaxkenus / Komcomorbekas nmpasza.
—1990. — 9 cenTs0pA.
3 Bricouknii C.A., Tonkas 1.®. Hooe o dpecke «Cxomopoxu» B Copun Kuesckoii // Kynbrypa u
I/ICKyCCTBO JpeBHeit Pycn —JI.,1967. - C. 31-42.

AxmemxanoB Y.M. K Bompocy o gacTHO# mo3emensHONH coOcTBeHHOCTH Ha Bocroke // Bectank MI'Y. —
Cepm 10, IIpaBo. — 1963. — Ne 4, — C. 29 — 37.
Muxankossl // Duruki.cnosaps / bopkrays u Eppon. — 1896. T.19. — C. 499.
Koncepsatusm // Ilonuronorus: DHUMKIONEANIECKHHA cioBaps. — M., 1993. — C.139 — 141.
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